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GOVERNMENT OF JAMMU AND KASHMIR

DEPARTMENT OF EXCISE
EXCISE AND TAXATION COMPLEX, RAIL HEAD, JAMMU-180004

ORDER NO : 269 Of 2017
D ATED: 2 -07-2017

Subject:  Constitution of Committee for receiving/sorting/packing of application
forms for Class-IV.

Ref : Advertisement Notice No. 281/ADM of 2017 dated 25-07-2017 for
filling up Class-IV vacancies in J&K Excise & Commercial Taxes
Department

Following officers/officials are hereby assigned the job for proper management
of the applications received/sorted and entered in the receipt register for smooth
conduct of recruitment process. The task/job assigned to each officer/official is
mentioned below against each. The teamyon facing any hurdle, obstacle, problem or
any other concerned issue will report to Sh. Suni Bhagat, Programmer or Sh. Rohit
Sharma, ETO, City Excise Range South, Jammu.-

For Jammu Office

Name of the Officer /Official Desig. Presently Working Remarks

S/Sh.

Ms. Renu Sharma Inspector O/0 ETO, North They will monitor the
Sh. Ishtyaq Ahmad Inspector O/0 ETO, North proper receiving/
Ms. Sangeet Charak Inspector O/o0 ETO South sorting/serial wise

packing of the
application forms.

Ms. Anu Sharma Sub- O/o0 ETO North
Inspector They will maintain the
Ms. Chandani Sub- O/o DEC, Accounts receipt register as per the
Inspector format enclosed.
Ms. Amarpreet Kour Stat. O/o Excise Commissioner
Assistant
Ms. Sushma Dullo DEO 0O/o DEC, Accounts ,

O



Sh. Gibson Excise Guard | O/o ETO Railway Station,
Jammu
Sh. Rajinder Kumar Sub- O/o ETO South
Inspector They will ensure that
Sh. Bikramjeet Singh Sub- O/o ETO South receipt of Rs.100/- under
Inspector Head-0039 State Excise is
Sh.Shallu Ram Sr. Asstt O/o DEC, Jammu attached  with  other
Sh. Rohan Kumar Jr. Asstt O/o DEC, Accounts documents as mentioned
Sh. Naved Hussan Sub- O/o ETO North in the advertisement
Inspector notice and issue
Sh. Chander Kant Jr. Asstt O/o Excise Commissioner acknowledgement  with
proper receipt number.
Sh. Manjeet Singh Sub- O/o Eradication Wing They will properly pack
Inspector the application forms in a
Sh. Kernail Singh Excise Guard | O/o DEC, Jammu envolpee mentioning
Sh. Jasbir Singh Excise Guard | O/o ETO Railway Station, serial number From... to...
Jammu and packet number on
each envolpee.

Separate receipt register shall be maintained for application forms received through
registered/by post.

DEC, Executive, Jammu shall overall monitor the application receipt process in
Jammu Division and all the officers/officials are directed to report his office
immediately.

Timing for Receipt of Application forms : 10am to 4pm(on Working day)
Last date of Receipt of application forms : 24-8-2017 upto 3pm

Serial Code for Jammu Receipt Counter : From 100001..., 200001...,300001...,400001....
Serial Code for Samba Receipt Counter : From 500001...

Serial Code for Kathua Receipt Counter : From 600001...

Serial Code for Udhampur-Reasi Receipt Counter : From 700001

Serial Code for Doda-Ramban-Kishtwar Receipt Counter : From 800001....

Serial Code for Rajouri-Poonch Receipt Counter: From 900001....

Serial Code for Kashmir Receipt Counter : From 000001....

Excise & Taxation Officer of each range will be overall incharge to collect the
applications. He will depute officers/officials for proper receipt/numbering of
applications before issuing the acknowledgements receipt to the applicants. Any laxity
or carelessness on part of the officer in proper management of receipt and
compilations of record will be held responsible personally. ETO Kathua in case of
shortage of staff will request DEC, Toll Post Lakhanpur to provide efficient staff for the
same.




*

FOR APPLICANTS OF KASHMIR DIVISION IN STATE LEVEL POSTS

Dy. Excise commissioner, Executive, Kashmir will be the overall incharge of applicants
received in his office. He will depute officers/officials for proper receipt/numbering
before issuing acknowledgement receipt to the applicant and serial wise proper
packing of the application forms.

After expiry of last date of receipt of applications the officers Incharge of each Range
shall handover the serial wise envelope containing applications as well as receipt register to the
to Sh. Kava Ram Sr. Assistant assisted by Sh.Kulbhushan Gupta, Excise Guard in the office of Dy.
Excise Commissioner, Executive, Jammu under the supervision of Sh. Sunil Bhagat, Programmer
and Sh. Rohit Sharma, ETO with covering letter mentioning number of forms and number of

packets. Sh. Kava Ram and Sh. Kulbushan Gupta shall maintain proper inventory of the same.

. J&K Government

No. EC/Adm/2017-18/ BO/UI /3( Dated: Z{ -07-2017
Copy to the:-
1. Commissioner, Commercial, Taxes, J&K. He is requested to constitute similar
team in Kashmir Division for collection of applications for Class-IV posts.
2. Dy. Excise Commissioner Executive, Jammu/Kashmir.
3. DY. Excise Commissioner, Toll Post Lakhanpur
4. Dy. Excise Commissioner, Distilleries
5. Dy. Excise Commissioner, Accounts, Jammu
6. Excise & Taxation Officer, Excise Range, South, Kathua, Samba, Udhampur-
Reasi, Doda-Ramban-Kishtwar, Rajouri-Poonch.



FORMAT FOR RECEIPT REGISTER

Receipt
No

Name of the
applicant

S/o/W/o

R/o

Post Applied
for

Div Cadre /
State Cadre

Manual/
By Post




